
jobs@maximcc.com
Contact: Shervin Rashti

213-480-4840 x108


The Credit Coordinator will primarily function as a liaison between the Brokers/Clients and Maxim Credit Underwriters during the underwriting process.  Coordinator will be responsible for managing the process of each transaction through our CRM and workflow management software.  In addition to acting as a liaison, the Coordinator may also perform basic clerical duties.
Primary Responsibilities:
1. Receive credit applications and input into Salesforce.com

2. Review application for minimum requirements and follow-up for any missing data

3. Manage Pipeline of active applications and ensure all follow-up tasks are completed

4. Assist and interface with Documentation department for documenting approved transactions

5. Pre and Post-Funding Follow Up activities
Additional Responsibilities:
· General administrative duties including, reception, faxing, scanning, scheduling, etc.

· Learn Documentation process to provide back-up

· Special projects as necessary

Seeking 40 hours per week during standard office hours.

Maxim Commercial Capital, LLC is a nationwide funding source for Equipment and Real Estate secured commercial transactions. Whether it's a time sensitive business opportunity that requires rapid approval and funding or a challenged credit that prohibits traditional bank financing, Maxim Commercial Capital designs Creative and Flexible asset-backed financing solutions that meet your clients unique situation.

